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VISION, MISSION & VALUES STATEMENT

MISSION

National Evangelical Institute for Girls & Boys prepares students to
become positive and active global citizens by fostering educational
excellence, promoting a sense of understanding and compassion
for others and stressing the moral, intellectual, social, emotional
and physical development of each student.

VISION

NEIGB is a school community where learning is:
- Student-centered

- Technology-driven

- Data and evidence-based

- Engaging and team-oriented

- Extended beyond school walls

- Creative, challenging and empowering

- Sustained by value-driven practices

CORE VALUES (RICH)

Responsibility
Integrity
Compassion
Honesty



A Parent’s Pledge of Commitment

Ve

|, the parent/guardian of the student in
class . pledge that my daughter/son
will respect all the rules in the school; preserve its reputation, and be
committed to elevate its educational, academic, and social status. |
also pledge that she/he will renounce all violent words and deeds; be
distinguished and moral values; dress appropriately in accordance with
school policy regarding appropriate uniform dress; respect and adopt
a positive attitude toward all members of the school community:
administration, staff, parents, faculty, and student.

| hereby sign this guideline to declare my acknowledgment and
approval of all its content.

Name of parent/guardian Signature

Name of student Signature







School’s

Code of
Conduct

All NEIGB students and parents are required to sign a Code of Conduct
Policy Notification Form that is submitted during the first week of
classes. The form certifies that students and parents are familiar with
the key school rules as outlined in the School's Code of Conduct manual
and are aware of the discipline policy as a whole.

GOAL

It is the policy of National Evangelical Institute for Girls and Boys (NEIGB)
to maintain a positive and safe learning and teaching environment
through the adoption of a clear guideline for conduct and discipline
that promotes responsibility, respect, honesty, compassion, civility
and academic excellence, and sets clear standards of behavior for all
members of the school community. The goal is to create a positive
school climate where all members of the school community feel safe
and respected.

GENERAL

We expect positive behavior at all times from all members of the school
community: students, administrators, faculty, staff, parents, friends
of the School, facility users, visitors and volunteers while on school
premises, school buses, at school-authorized events and off site at
school-sponsored activities or trips.




NEIGB STANDARDS OF BEHAVIOR

O

A) Respect, Civility and Responsible Citizenship.

All Members of our School Community will:
Respect and comply with all applicable school policies and
regulations.
Demonstrate honesty and integrity.
Respect differences in people, their ideas and opinions.
Respect and treat others fairly, regardless of their background,
citizenship, religion, gender, age, economic status or disability.
Show proper care and respect for school property and the property
of others.
Take appropriate measures to help those in need.
Respect all members of the school community, especially those

who are in a position of authority, such as teachers, supervisors,
administrators, principals, directors, and president.

Refrain from using foul language at any student, teacher, staff
member or any other person.

Seek assistance from school staff, if necessary, to resolve conflict
peacefully.

B) Safety.
All Members of our School Community Will:

1. Refrain from bullying behaviors. Definition of bullying includes: (but is
not limited to):

a) Intentionally causing harm, fear or distress to another individual,
including physical, psychological, social or academic harm, harm to the
individual's reputation or harm to the individual's property.

b) Creating a negative environment at a school for another individual.

c) The behavior occurs in a context where there is a real or perceived
power imbalance between the bullying student and the bullied
individual (intimidation) based on factors such as size, strength, age,
intelligence, peer group power, economic status, social status, religion,
nationality, family circumstances, gender, disability or the receipt of
special education.

d) Bullying by electronic means (commonly known as cyber-bullying),
such as:



NEIGB STANDARDS OF BEHAVIOR

@

Creating a web page or a blog in which the creator assumes the
identity of another person.

Impersonating another person as the author of content or messages
posted on the Internet.

Harming the reputation of others by posting content Online,
including text, images or any other content, regardless of whether
the content is accurate or misrepresented.

Bystanders contribute to bullying by doing nothing to prevent it or
by becoming actively involved in supporting it. Therefore, witnesses
to any form of bullying incidents are required to immediately report
these violations to supervisors, teachers or administrators.

Other forms of violations that will not be tolerated at NEIGB include:

Sexual harassment.

Possession of any weapon.

Bringing to school “toy weapons’, such as toy guns or pistols.
Possession or use of alcohol, cigarettes, or illegal drugs.

Inflicting or encouraging others to inflict bodily harm on another
person.

Engaging in hate propaganda or other forms of behavior motivated
by hate or violence.

Taking other people’s possessions without their permission.
Committing acts of vandalism that cause damage to school property.

Engaging in any form of electronic communication directed to an
individual or group of people, intended to cause (or known to cause)
fear, distress, or harm to another person’s feelings, self esteem, or
reputation, or that has a negative impact on the school’s reputation.
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STUDENT RESPONSIBILITIES
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All Students are Expected to:

Accept responsibility for their personal actions.

Demonstrate respect for self, others, and for those in authority.
Fulfill expected academic obligations—homework, tests, etc.
Come to school punctually each day prepared and willing to learn.

Obey school rules on school buses, and at other sites during school
activities.

Dress appropriately in accordance with the School’s policies regarding
appropriate uniform dress.

Dress in simple and modest manner during approved casual days.
Use respectful language free from profanity.

Work cooperatively with staff and other students.

Avoid all that causes distraction and noise in the classroom.

Be honest in their academic work and during exams.

Use free time responsibly.

Refrain from bringing anything to school that might put others at risk
physically or emotionally.

Refrain from committing or encouraging any kind of vandalism
to school property, facilities, furniture, playgrounds, trees, other
peoples properties, etc...

Vandalism violations will be taken seriously and dealt with swiftly in
accordance with the following guidelines:

a) First vandalism violation: Item or property damaged will be priced
and offending student(s) will immediately pay for damaged items.
Depending on severity of offence, student may also be suspended from
school for 2 days.

b) Second vandalism offense: After paying for the vandalized item, the
offending student(s) will be summoned to President’s Office along with
their parents, and student(s) will receive an immediate and final written
warning from the President, along with a 3-day suspension.

c)Third vandalism violation: Violating student(s) will be dismissed
permanently from the school.



STAFF RESPONSIBILITIES
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The School’s Leadership Team, along with all NEIGB
Personnel will:

Take a leadership role in the daily operation of the school, classrooms
and campus facilities by demonstrating care and commitment
to academic excellence and a safe teaching, learning and recess
environment.

Hold those under their authority accountable for their actions and
behavior.

Communicate meaningfully and on a regular basis with all members
of the School community.

Ensure that this Code of Conduct is communicated annually to the
school community.

Review and upgrade the NEIGB's Code of Conduct at least once every
three years.

Teachers, School Supervisors and Staff will:

Maintain order in the school.
Serve as role models.
Maintain consistent standards of behavior for all students.

Empower students to be positive leaders in their school and
community.

Communicate regularly and meaningfully with parents.
Document an official communication with parents via a brief report
for future reference, if needed.

Demonstrate respect for all students, staff, parents, volunteers, and
members of the NEIGB community.

Respect students’ privacy and individuality at all times, and never
reveal or discuss openly any student record, information or case
except to the concerned student himself or herself and in a setting
that cannot be overheard by others.
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PARENTS’ RESPONSIBILITIES
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Parents Play an Important Role in the Education of their
Children and can Fulfill this Responsibility by:

Using the parent ID when entering school premises.

Demonstrating respect for all students, staff, volunteers and

members of the school community.

Respecting school rules of not entering classrooms or interrupting
learning time without a written permission from relevant Cycle

Principal.

Reporting to Cycle Principal's office before talking to a teacher or

student.

Respecting the multicultural and religious environment at the school
and prohibiting their children from engaging in religious and political

arguments in the school.

Supporting the efforts of school staff in maintaining a safe and

respectful learning environment.
Showing an active interest in their child’'s school work and progress.
Communicating regularly with their child’s school.

Supporting and assisting staff in dealing with disciplinary issues

involving their child.

Participating in group counseling sessions (if requested to do so by

school counselor).

Helping their child to be neat, dress appropriately, be well rested and

prepared and ready to learn.

Ensuring that their child attends school regularly and on time.
Promptly reporting their child’s absence or late arrival.

Showing that they are familiar with the School’s Code of Conduct.

Helping and encouraging their child to follow the requirements
of the School's Code of Conduct and to fully abide by the rules of

behavior set by the school.

Respecting school rules concerning parking procedures or blocking

entrances etc...



SPECIFIC EXPECTATIONS OF STUDENTS

o No play wrestling or body contact games.

Play only in designated areas in clear view of supervisors (avoid
hidden spots or secluded areas).

€) Climbing trees is not allowed, and any violation will be swiftly
dealt with.

APPROPRIATE DRESS:

All students are expected to wear school uniform every day
from Monday through Friday, unless otherwise instructed.

Q No high heels or jewelery are allowed during school days.
€ No makeup is allowed during school days.

O Beards are not allowed.

MOBILE PHONES:

Mobiles are not allowed inside the classrooms, during recess times or
for any use during school hours. All mobiles must be kept inside the
student’s locker only or with the supervisor if the student does not have
a school locker. The school is not responsible for the loss of mobile
phones brought by students to the school.

CONSEQUENCES:

All consequences may start with a school project requirement, when
applicable, to be assigned by relevant cycle principal.

Warnings and Detentions: Consequences for Breaking School Rules
(one or more of the following may occur):

Warning, written notifications to parents, detention during recess with
assignment, school/class suspension, expulsion from school.



Consequences for Violating Mobile Rules:

1st offence: Written warning by the supervisor/cycle principal.

2nd offence: Second written warning by the cycle principal, plus the
mobile phone is confiscated for three days.

3rd offence: Supervisor sends the student to the President’s Office, plus
the student is prohibited from bringing his/her mobile phone for the
remainder of the year.

Consequences for Dress Code Violation:

Students dressed inappropriately are subject to school discipline
procedures as listed under “consequences for breaking school rules”. In
addition, the supervisor sends the student to the Cycle Principal’s Office
and/or sends him/her home to change their outfit.

Consequences for Academic Dishonesty

Any alleged violation of this policy will be investigated thoroughly and
appropriate disciplinary measures will be taken. Depending on the
severity of the offense, one or more of the following consequences may
occur:

Referral to the appropriate principal and the student’s parents will be
summoned.

A failing grade for the assignment/test with no makeup test
permitted.

Placement on probation with a contract (in the class of the infraction)
for the remainder of that class.

A final failing grade for the class should a violation occur during the
set probation period.

Tardiness or Absence:
If a student is going to be tardy, a parent must send a signed note or
call the relevant Cycle Principal or supervisor.
Arriving to first morning class late without a note or parent phone
call constitutes a Tardy.
The numbers of tardies or absences will appear on student records,
and a warning by the cycle principal will be issued after the 6th
unexcused tardy.



Students will remain on campus during the school day unless they
have an off-campus pass. The off campus pass must be issued by
the relevant cycle principal prior to the student leaving campus.

Absence from school for one or more days must be cleared through
the Office of the relevant cycle principal by phone or written
notification from a parent within the same day, and each subsequent
day if student is absent for more than one day.

Excused Absences:

Absence due to illness or hospital admission must be properly
documented by cycle principals/supervisors and relevant class teachers
notified. Homework and tests have to be assigned accordingly.

Consequences for Violating Attendance:

1st to 5th Offense: Verbal Warning by supervisor.

6th Offense: Supervisor refers student to the relevant Cycle Principal
who detains student with assignment during school’s first recess.

7th Offense: Cycle principal issues a written warning to student and
summons parent to his/her office.

8th Offense: Supervisor refers student to the president’s office.

Smoking-Free Facility:
It is the policy of NEIGB to promote a smoke-free environment in all

school owned and managed buildings, playgrounds, facilities, as
well as vehicles (cares, buses). Therefore a smoking ban applies
to all employees, full-time and part-time faculty, students,
visitors and guests. The school is dedicated to maintaining
a safe and healthy work and academic environment,
improving indoor and outdoor air quality, and promoting
the comfort of students, faculty, staff and guests. Research
findings show that tobacco use, including smoking and exposure

to second hand smoke, constitutes a significant health hazard.

In addition to causing direct health concerns, smoking contributes to
institutional costs, including cleaning and maintenance costs, and costs
associated with employee absenteeism and health care.



Consequences for Violating Smoking Policy

1st Offense: Supervisor refers the student to cycle principal who issues
a written warning and assigns an appropriate project to the offending
student.

2nd Offense: Second written warning, and cycle principal summons the
parents to his/her office.

3rd Offense: Cycle principal suspends student from school for two days.

4th Offense: Supervisor refers the student to school President for
appropriate disciplinary action.

Violations That May Lead to a Suspension from School:

Immediate suspension from school for 3 days accompanied with a
written warning from school President may be imposed for one of the
following serious infractions when an offense listed below is committed
on school property, during a school related activity or event, and/or in
circumstances where the infraction has a negative impact on the school:

Uttering a threat to inflict serious bodily harm on another person.
Possessing alcohol or illegal drugs.
Being under the influence of alcohol or drugs.

Using foul language at a teacher or at another person in a position
of authority.

Committing an act of vandalism that causes serious damage to
school property.

Bullying, including cyber bullying.

Insulting a religion or engaging in religious bullying or pressuring
other students about religion through engaging in controversial
religious bullying conversations.

Any act considered by the President to be injurious to the moral
tone of the school.

Any act considered by the President to be injurious to the physical
and mental well-being of members of the school community.

Serious opposition to authority.
Serious neglect of duty.
Serious breach of the School’'s Code of Conduct.



NEIGB will have ZERO TOLERANCE for Actions such as:

An immediate expulsion may be imposed for one of the following
violations occurring on school property, during a school related activity
or event on or off campus, and/or in circumstances where the violation
has a negative impact on the school:

+ Possessing a weapon or a firearm.

+ Using a weapon to cause or to threaten bodily harm to another
person.

«  Committing physical assault on another person that causes bodily
harm or injury.

«  Committing sexual assault or misconduct.

. Trafficking illegal drugs.

« Any act or activity considered by the President to be significantly
injurious to the moral tone of the school and/or to the physical or
mental well-being of others.

« Engaging in activities on or off school campus that cause extensive
damage to the property, goods, or reputation/image of the School
and staff.

NEIGB Teachers, Staff, Students and Parents are
Expected to Refrain from:

- Engaging in any political, religious or ideological arguments/
discussions in the classroom or school grounds.

+ Performing any activity or action that does harm to the educational
mission of the School.

+ Revealing confidential information a teacher may gain access to
during meetings of committees or assemblies.
+  Smoking on School property throughout campus.

+  Receiving or accepting gifts from students or parents: only individual
gifts of appreciation in the form of sentimental, expressive cards
or letters are allowed. Gifts of commercial value are not permitted
under any circumstance or occasion.

+  Collecting money from students.

+ Inducing physical or emotional punishment on students, or uttering
insulting words, or depriving a student from attending class.

« Tutoring their own students at school or at home unless given a
written permission from the administration.
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